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Virginia Board of Long-Term Care Administrators
Assisted Living Facility Administrator in Training (AIT Program)

 Application & General Information 

(This form has been designed to be used as a check-off sheet when preparing to submit your application.)

Perimeter Center - 9960 Mayland Drive, Suite 300 - Henrico, Virginia 23233-1463

website: www.dhp.virginia.gov

e-mail: LTC@dhp.virginia.gov

Phone: (804) 367-4595
Upon receipt of the AIT application an acknowledgement letter is emailed to the applicant advising the applicant of what items have been received and what items are lacking.  Once all documentation/information has been received from the applicant, the application process takes approximately 5 to 7 business days unless further review by the Board is required. 
Applications will remain in process for one (1) year.  If, at the end of one (1) year, a program is not approved, the application file is destroyed.  An applicant shall reapply for the AIT program, resubmit fees, required documentation, and meet the qualifications in effect at the time of the new application.

 FORMCHECKBOX 
 1. THE 3-PAGE APPLICATION FOR THE ASSISTED LIVING FACILITY ADMINISTRATOR IN TRAINING PROGRAM- This application will not be considered until all sections have been completed and signed.  MUST RECEIVE ORIGINAL APPLICATION WITH ORIGINAL SIGNATURE AND FEE.
If you answered yes, to question #7 on page three of the application attach your state criminal history record, a certified copy of any final order, decree, or case decision by a court or regulatory agency with lawful authority to issue such order, decree, or case decision, explanation of events surrounding conviction(s), and any other information you wish to considered with you application (i.e. information on the status of incarceration, parole, or probation, reference letters documentation of rehabilitation, etc.).
 FORMCHECKBOX 
 2. PROOF OF PROFESSIONAL EDUCATION – MUST HAVE A MINIMUM OF 30 CREDIT HOURS.  

Submit official college transcript. NO COPIES OR FAXES WILL BE ACCEPTED.
 FORMCHECKBOX 
 3. FEES – The licensure application fee is $215.00, check or money order made payable to the Treasurer of Virginia; all fees are non-refundable. Attach the fee to the 3-page application and submit to the Virginia Board of Long-Term Care Administrators.  Applications received without a fee and/or fees received without an application will be returned to the sender.

 FORMCHECKBOX 
 5. QUALIFICATIONS FOR ALF TRAINING PROGRAM – The applicant must hold a high school diploma or general education diploma (GED and meet one of the following sets of qualifications to be considered for the program; the applicant must determine which pathway they are eligible and submit the required documentation to the board office:

1. Administrator-in-training program.

a. Complete at least 30 semester hours in an accredited college or university in any subject and 640 hours in an ALF AIT as specified in 18VAC95-30-150; 

b. Complete an educational program as a licensed practical nurse and hold a current, unrestricted license or multistate licensure privilege and 640 hours in an ALF AIT; 

c. Complete an educational program as a registered nurse and hold a current, unrestricted license or multistate licensure privilege and 480 hours in an ALF AIT; 

d. Complete at least 30 semester hours in an accredited college or university with courses in the content areas of (i) Client/resident care; (ii) Human resources management; (iii) Financial management; (iv) Physical environment; and (v) Leadership and governance; and 320 hours in an ALF AIT;

e. Hold a master's or a baccalaureate degree in health care related field or a comparable field that meets the requirements of subsection B of 18VAC95-30-100 with no internship or practicum and 320 hours in an ALF AIT program; or 


f. Hold a master's or baccalaureate degree in an unrelated field and 480 hours in an ALF AIT 
program

 FORMCHECKBOX 
 6. PRECEPTOR AND TRAINING FACILITY REQUIREMENTS – If the applicant meets one of the 
qualifications above, the training in an ALF AIT program or for an internship [or practicum] shall be 
conducted only in: 
1. An assisted living facility or unit licensed by the Virginia Board of Social Services or by a similar licensing body in another jurisdiction; 

2. An assisted living facility owned or operated by an agency of any city, county, or the Commonwealth or of the United States government; or 

3. An assisted living unit located in and operated by a licensed hospital as defined in §32.1-123 of the Code of Virginia, a state-operated hospital, or a hospital licensed in another jurisdiction.

PLEASE NOTE:
· It is unlawful to practice as an ALFA in Virginia until you have been issued a Virginia license or until you have been issued written authorization from the board office to serve in an Administrator-In-Training Program under the direct supervision of a licensed NHA or ALF Preceptor in Virginia.
· Only original documents will be accepted.
· Applications altered in any way will not be accepted.
· For a list of Preceptors who have volunteered their contact information to be listing on a public directory, 
please visit:   http://www.dhp.virginia.gov/nha; scroll down until you see the link to the “Public Directory”.  



Please note that the Board is not responsible for outdated contact information. This list is only as 
updated as the volunteers provide to the Board.
· COPIES AND FAXED DOCUMENTS ARE NOT ACCEPTABLE.

