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INSTRUCTIONS FOR FILING APPLICATION FOR REGISTRATION
BY EXAMINATION FOR MEDICATION AIDES
1.
APPLICATION FOR REGISTRATION IN VIRGINIA

Complete the application for REGISTRATION in blue or black ink, include the required fee, a recent passport-type photograph, SIGNED ON THE FRONT, required notarization and return it to the VIRGINIA BOARD OF NURSING at least 45 days prior to the day you expect to take the examination.


You must submit an application fee of $50 to the Board of Nursing with your Application for Registration. A $50 check or money order made payable to “Treasurer of Virginia” must accompany this application. This application fee is non-refundable.  (Note: This is a separate fee from the examination fee that will need to be paid to the testing company.)

You must attach the certificate of completion from the training program to your application. 


Between July 1, 2007 and August 1, 2009, if a current practicing medication aide chooses the 8 hour refresher course instead of the 68 hour curriculum, they must also submit with the application the following items:

(1) Proof of existing medication aide certification (ie, completion of the 32 hour DSS medication aide training program.).

(2) Documentation to prove 12 months employment as a medication aide in an assisted living facility (ie, letter from employer(s)). After January 1, 2009, to use this option, the 12 months experience must have been completed by December 31, 2008. 


The Board of Nursing must receive a complete application and proof of all educational requirements before you can be declared eligible to take the medication aide exam.
2.
EXAMINATION REGISTRATION FORM

You may register with Psychological Services Inc. (PSI) to take the medication aide registration exam by one of the ways listed below.  Name on examination registration form must match name on the picture identification that they will be using for admission into test site.

a. Registration on the Web.  Go to the website, www.psiexams.com,  and select the Registration option.  You must pay for your registration by credit card, using one of the following: VISA, MasterCard or American Express.

OR

b. Registration by telephone:  You must have a valid MasterCard, American Express or VISA to use this service.  Call to the number listed on the inside front cover of the Candidate Bulletin. Phone Number: 1-800-733-9267


OR

c. Registration by Fax: For Fax  registration, you will need a valid Master Card, American Express or VISA. Complete the Examination Registration Form, including your credit card number and expiration date. Fax the completed from to PSI at (702) 932-2666



Fax registrations are accepted 24 hours per day. 



If your information is incomplete or incorrect, it will be returned for corrections.







OR
b. Registration by mail:  Complete the PSI registration form and send to:




PSI Licensure: Certification




3210 East Tropicana




Las Vegas, NV 89121.  

Include a cashier's check or money order for $70, payable to PSI .
RECHECK ALL INFORMATION ON BOTH APPLICATIONS FOR ACCURACY BEFORE MAILING

The Board of Nursing will notify PSI when all information is received and you are determined to be eligible for testing. PSI will send an authorization to test (ATT) to you at the address given to PSI at the time of the registration.  The ATT will provide information necessary for you to make an appointment to take the exam. * Please see side 2
- OVER -

Name changes can be made only if a copy of the marriage certificate or court order, which authorizes the change, is submitted to the Board of Nursing.  Please advise the Board of Nursing office of any address changes in writing. PSI is unable to make any name or address changes.  All such changes must be reported to the Board of Nursing. 


ACCOMMODATIONS FOR TESTING

Applicants who wish to request accommodations because of a disability must meet the deadline for filing the application for registration by examination and submit the following to the office of the Board of Nursing along with the completed application and fee:

1. A letter from the applicant that specifies the testing accommodation(s) requested.

2. A written report of an evaluation (educational/psychological/ physical) done within the preceding two years by a qualified professional which (a.) states a diagnosis of disability, describes the disability and recommends specific accommodations, if applicable, and (b.) documents that the recommended accommodation is justified, that is, appropriate and necessary for the diagnosed disability.

3. A written statement from the Program Director (or designee) of the medication aide training program which describes any testing accommodation made while the student was enrolled.


The above information may be sent at the same time as the application or prior to the application, but must be received by the established deadline.  The Board of Nursing will consider the information received and a decision will be made on the request for accommodation by the Board of Nursing.

The deadline for filing the request for accommodations is sixty days prior to the first day of the month in which the candidate expects to take the examination.


If you have questions, please contact the Board office.

**
In accordance with §54.1-116 of the Code of Virginia, you are required to submit your Social Security Number or your Control Number issued by the Virginia Department of Motor Vehicles.  If you fail to do so, the processing of your application will be suspended and fees will not be refunded.  This number will be used by the Department of Health Professions for identification and will not be disclosed for other purposes except as provided for by law.  Federal and State law requires that this number be shared with other agencies for child support enforcement activities.

***In accordance with §54.1-116(B) of the Code of Virginia, foreign nationals who are otherwise qualified as an applicant for a license, certificate or registration may be issued a temporary license or authorization to practice, effective for not longer than 90 days.
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