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PART |
General Provisions

§ 1.1. Definitions.

The following words and terms, when used in these regulations, shali
have the fellowing meanings, unless the context clearly indicates otherwise:

"Applicant” means any individual who has submitted an official applica-
tion and paid the application fee for licensure as a professional counselor.

"Board"” means the Virginia Board of Professional Counselors.

"Candidate for licensure” means a person who has satisfactorily complet-
ed ail educational and experience requirements for licensure and has been
deemed eligible by the Board to sit for its examinations.

"Competency area” means an area in which a person possesses knowledge
and skill and the ability to apply them in the clinical setting.

"Counseling” means assisting an individual, through the counsaling
relationship, to develop an understanding of personal problems, to define
goals, and to plan action reflecting his or her interests, abilities, aptitudes
and needs as they relate to educational progress, occupations and carsers,
and personal or social concerns.

"Appraisal activities" has the same meaning as defined in the Code of
Virginia (§ 54.1-3500}, "selecting, administering, scoring and interpreting
instruments designed to assess an individual's aptitudes, aftitudes, abilities,
achievements and interests, and shall not include the use of projective tech-
nigques in the assessment of personality.”

"Group supervision” means the process of clinical supervision of no mors
than six persons in a group setting provided by a qualified supervisor.

"Internship” means supervised, planned, practical, advanced experience
obtained in the clinical setting observing and applying the principles, methods
and techniques learned in training and/or educational settings. The intern-
ship involves a longer period of time than the practicum.

"Practicum” means supervised, planned, practical experience occurring in
a clinical setting, for an early introduction to subject matter. [t is generally
time-bound and for a shorter period of time than an internship, but it allows
for demonstration and testing of information, knowledge, and skills acquired.

"Professional counselor” means a person trained in counseling and guid-
ance services with an emphasis on individual and group guidance and counsel-
ing designed te assist individuals in achieving more effective personal, social,
educational and career development and adjustment.
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"Regional accrediting agency” means one of the regional accreditation
agencies recognized by the United States Secretary of Education responsible
for accrediting senior postsecondary instjtutions.

"Supervision” means the ongoing process performed by a supervisor who
monitors the performance of the person supervised and provides regular,
documented face-to-face consultation, guidance and instruction with respect to
the clinical skills and competencies of the person supervised.

§ 1.2. Public participation guidelines.

A. Mailing List. The Board of Professional Counseling will maintain 2
list of persons and organizations who will be mailed the following
documents as they become available:

1. "Notice of intent” to promuigate regulations.

2. "Noticea of public hearing" or "informational proceeding,” the
subject of which is pProposed or existing regulations.

3. Final reguiation adop_ted.

B. Being Placed on Lijst. Any person or organization wishing to be
placed on the mailing list may be added by writing the Board. In
addition, the Board may, at its discretion, add to the list any
person, organization, or publication it believes will sarve the pur-
pose of responsible participation in the formation or promulgation of
regulations. Persons and organizations on the list will be provided
all information stated in subsection A of these guidelines. Individ-
uals and organizations will be periodically requested to indicate
their desire to continue to receive documents or be deleted from the
list, Where mail is returned as undeliverable, individuals and
organizations will be deleted from the list.

C. Notice of Intent. At least 30 days prior to publication of the notice
of intent to conduct an informational procseding as required by
§ 9-6.14:1 of the Code of Virginia, the Board wil publish a "notice
of intent.” This notice will contain a brief and concise statement of
the possible reguiation or the problem the regulation would addreass
and invite any person or organization to provide written comment on
he subject matter. Such notice shail be transmitted to the Regis-
trar for inclusion in the Virainia Register

D. Information Proceedings or Public Hearings for Existing Rules. At
least once each biennium, the Board will conduct an informational
proceeding, which may take the form of a public hearing, to receive
public comment on existing regulations. The purpose of the pro-
ceedings will be to solicit public comment on all existing reguiations
as to their effectiveness, efficiency, necassity, clarity, and cost of
compliance. Notice of such proceedings will be transmitted to the
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Registrar for inclusion in the Virginia Register. Such proceedings
may be held separately or in conjunction with other informational

proceedings.

Petition for Rulemaking. Any person may petition the Board to
adopt, amend, or deiete any regulation. Any petition received shall
appear on the next agenda of the Board. The Board shall have
sole authority to dispose of the petition.

Notice of Formulation and Adoption. After any meeting of the
Board or any subcommittee or advisory committee where the formu-
lation or adoption of regulations occurs, the subject matter shall be
transmitted to the Registrar for inclusion in the Virginia Register.

Advisory committees. The Board may appoint committees as it may
deem necessary to provide for adequate citizen participation in the
formation, promulgation, adoption and review of regulations.

§ 1.3. Fees required by the board.

A.

The Board has established the following fees appiicable to licensure
as a professional counseior:

Registration of Supervision................... ... ........ $75
Application Processing.........ccovuivnininn e, 100
Examination. ... s . . . eseresaii @y . BESSEEETER. L oha 150
Reexamination

Lol R A= B I e 75

Oral . ce.... 715
License Renewal............... . ... . oo 75
Duplicate License...... ... ... 15
Endorsement to Another Jurisdiction............. .. ... .. ... 10
Late Remewal. .. ... .. 10 = _
Replacement of or Additional Wall

Certificate.. ... ... .. ... .. seososwssryivsisg, | 15

Name change...... ... ... ... EEEEds. ... Sinasias o L 10
Returned check. .......... . ... . . . . 15

Fees shall be paid by check or money order made payable to the
Treasurer of Virginia and forwarded to the Board.

§ 1.4. Substance abuse counseling.

YR 560-02-01 Regulations Governing the Cartification of Substance Abuse
Counselors are incorporated by reference in these regulations.
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Part ||
Requirements for Licensure

§ 2.1. Requirements, general.

No person shall practice as a professional counselor in the Commonwealth
of Virginia except as provided in these regulations and when licensed by this

Board.
A. Licensure by the Board shall be by examination.
B. Every applicant for licensure examination by the Board shall:

1. Meet the education and experience requirements prescribed in
§ 2.2 of these reguiations:

2. Have the institution(s) where the applicant completed the
required graduate work send directly to the Executive Director
of the Board, at least 60 days prior to the date of the written
examination, official transcripts documenting the applicant's
completion of the education requirements prescribed in § 2.2.
A.; and

3. Submit to the Executive Director of the Board, not less than
60 days prior to the date of the written examination:

a. A completed application, on forms provided by the Board;

b. Documented evidence of having fulfilled the experienca
requirements of § 2.2 B:

c. Endorsement letters from three rasponsible persons attest-
ing to the applicant's character and professional integri-
ty: and

d. The licensure applicaticn fee prescribed in § 1.3 Fees of

these regulations.
§ 2.2. Education and experience requirements for licensure examinations.

Every applicant for examination for licensure shall meet the raquirements
of subsections A. and B. of this section.

A, Education.

The applicant shall have completed 60 semestar hours or 9Q guarter
hours of graduate study that are primarily counseling in nature,
including a graduate degree in counseiing ¢r a related discipline,
from a college or university accrecited by a regionai accrediting
agancy.
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The graduate course work must have included study in the
nine core areas of:

(a)
(b)
(e)
(d)
(e)
(f)

{g)
(h)
(i)

Professional identify, function and ethics:

Theories of counseling and psychotherapy;

Counseling and psychotherapy techniques;

Group dynamics, theories, and tachniques:;

Theories of human behavior, learning,and personality;
Career development; :

Evaluation and appraisal procedures;

Abnormal behavior: and

Supervised practicum and/or internship.

One course may satisfy study in more than one of the nine
study areas required in paragraph 1. of this subsection.

B. Supervised experience.

1.

The applicant.

The applicant for licensure shail have completed 4,000 hours of
post-graduate degree experience in counseling practice under
supervision satisfactory to the Board.

a.

The

The experience shail include 200 hours of individual
supervision during the 4,000 hours, with a minimum of
one hour per week of face-to-face consultation between
supervisor and spplicant.

Group supervision will be acceptable for not more than
100 hours of the required 200 hours of individual super-
vision on the basis of two hours of group supervisicn
being equivalent to cne hour of individual supervision.

A post-graduate degree practicum or internship may count
for up to 2,000 hours of the required 4,000 hours of
experience.

For applicants enrolled in an integrated course of study
in an accreditad institution leading to a graduate degree
beyond the Master's lavel, supervised experiecnce may
begin after the completion of 30 graduate semester hours
or 45 graduate quarter hours, including a practicum. ‘

supervisor.
A person who provides supervision for a prospective

applicant for licensure as a professional counsealor: shail be
licensed as a professional counselor, psychologist, school
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psychologist, clinical psychoiogist, clinical social worker,

or psychiatrist.
(1) Supervision by relatives of a prospective applicant
will not be approved.

(2) The supervisor of a prospective applicant shall
assume full responsibility for the clinical activities
of that prospective applicant specified within the
supervisory contract for the duration of the su-
pervised experienca.

b. Persons who do not meet the requirements of § 2.2.B.2.a.
but were approved by the Board prior to July 31, 1988,
to provide supervision to prospective applicants for
licensure may continue to provide supervision to that
individual, provided that the supervisory arrangement
was registered with the Board prior to July 31, 1888,

3. Registration of supervision.

a. Applicants who render counseling services in a nonexempt
agency must
{1} with their supervisor, register with the Board their

supervisory contract on the appropriate forms for
Board approval before starting to practice under
supervision;

(2) have submitted directly to the Board an official
transcript of their relevant coursework in counsai-
ing; and

{3) pay the registration fee prescribed by the Board in
§ 1.3.

b. Applicants who render counseling services in an exempt
agency, as defined in § 54.1-3500 of the Code of Virgin-
ia, may register their supervision with the Board, as
outlined above. Board approval and successful completion
of a planned supervision arrangement in an exempt set-
ting will assure its acceptability at the time of applica-
tion. ’

4, Documentation of supervision.

Applicants must document successful completion of their super-
vised experience on appropriate forms at the time of applica-

tion.

Supervised experience obtained prior to July 31, 1988,
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§ 3.1.

A.

that was not registered with the Board may be accepted to-
wards licensure if this supervision met the requirements of the
Board which were in effect at the time the supervision was
rendered.

PART Il
Examinations

General examination requirements.

Every applicant for initial licensure by the Board as a professional
counselor shail take a written examination and an oral examination
as prescribed by the Board.

The Board may waive examination requirements if the applicant for
licensure has been certified or licensed in another jurisdiction by
standards and procedures equivalent to the Board's.

Examination Schedules.

A written and an oral examination will be given at least twice each
year. The Board may schedule such additional examinations as it
deems necessary.

i The Executive Director of the Board shall notify all candidates
in writing of the time and place of the examinations for which
they have been approved to sit.

2. The candidate shall submit the applicable fees and a case
study as prescribed in § 3.3.C.

3. If the candidate fails to appear for the examination without
providing written notice at least one week before the examina-
tions, the examination fee shall be forfeited.

4. The Executive Director will notify all candidates in writing of
their success or failure on any examinations.

Deferrals by candidate: time limit.

A candidate approved by the Board to sit for anm examination shall
take that examination within two years from the date of such initial
Board approval. If the candidate has not taken the examination by
the end of the two year period here prescribed:

The initial Board approval to sit for such examination shall
then become invalid; and
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2. In order to be considered for such examination later, the
applicant shall file a complete new application with the Board.

§ 3.2. Written examination.

A. The written examination will be 2 competency-based validated exami-
nation and will cover the core areas of counseling.

B. The Board will establish passing scores on the written examination.

§ 3.3. Oral examination.

A. Successful completion of the written examination requirement shall
be a prerequisite to taking the oral examination.

B. Candidates who pass the written examination will be notified by the
Board of the time and place of the oral examination and will be
instructed to submit a case study.

C. The case study shall be a report of a case performed in the candi-
date’'s counseling practice during the last six months and shall be
prepared as follows: -

1. The report shall be not less than six or more than eight
double-spaced typewritten pages in length. The names of
persons in the study shall be disguised to protect clients’
identities. The name and address of the candidate shall
appear on a cover page.

2. The report shall be a brief summary of biographical data, per-
sonal social history, and any relevant medical history of a
client, presenting the problem, diagnosis, treatment plan and
prognosis. The report should focus on the candidate's role in
facilitating the change process, including theoretical position,
dialogue, tools and techniques used in the treatment plan,

O. The oral examination shall consist of an interview between the
Board or its designees and the candidate for the purpose of:

1. Reviewing the candidate's education, training and experience;

2. Evaluating the candidate's professional, emotional, and social
maturity; the extent and nature of professional identity; and
application of the Standards of Practice as defined in § 6.1 of
these regulations:

3. Assessing the candidate's case study; and

4, Evaluating the candidatae's knowledge of and competency to
engage in tha practice of counseling.
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E. Following the oral examination, the examination committee will make
a recommendation to the Board. A majority decision of the Board
will determine whether the candidate has passed the oral examina-

tion.
§ 3.4. Reexamination.
A. Reexamination will be required only on the examination failed.
B. After paying the reexamination fee, a candidate may be reexamined
within an 18-month period without filing a new application and

without presenting evidence of additional education and experience.

C. To be reexamined, a candidate must notify the Board and pay the
appropriate fee no less than 60 days before a scheduled examina-
tion.

D. A candidate who fails any examination two times shail reapply and

submit documentation of additional education and experience as
required by the Board.

PART |V
Licensure Renewal; Reinstatement; Name Change
§ 4.1. Annual renewal of licensure.
All licensees shall renew licenses on or before June 30 of each vear.

A. Every license holder who intends to continue to practice shall
submit to the Executive Director on or before June 30 of each year:

1. A completed application for renewal of the license: and
2. The renewal fee prescribed in § 1.3.

B. Failure to receive a renewal notice from the Board shall not relieve
the license holder from the renewal requirement.

§ 4.2. Late renewal; reinstatement.
A. A person whose license has expired may renew it within four vears
after its expiration date by paying the penality fee prescribced in
§ 1.3 as well as the license fee prescribed for each year the license

was not renewed,

B. A person who fails to renew a license for four vears or mors and
wishes to resume practice shail:

Pay the oral examination fee prescribed in § 1.3:
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2. Take an oral examination; and

3. Upon approval for reinstatement, pay the penalty fee pre-
scribed in § 1.3 and the license fee prescribed for each vear
the license was not renewed.

§ 4.3. Legal name change.

A. An individual practicing under a license issued by the Board shall
ensure that the current license bears the current legal name of that
individual.

B. A licensee whose name is changed by marriage or court order shall
promptly:

1. Notify the Board of such change and provide a copy of the
legal paper documenting the change.

2.  Pay the "name change” fee prescribed in § 1.3.

3. Request and obtain from the Board a new licanse bearing the
individual's new legal name.

PART V
Advisory Committees

§ 5.1. Advisory committees.

A. The Board may establish examining and advisory committees to
assist it in evaluating candidates for licensure.

B. The Board may establish an advisory committee to evaluate the
mental and/or emotional competance of any licensee or candidate for
licensure when such competence is in issue before the Board.

PART V!
Standards of Practice
Unprofessional Conduct; Disciplinary Actions: Reinstatement

§ 6.1. Standards of Practice.

A. The protection of the public health, safety, and welfare and the
best interest of the public shall be the primary guide in detarmin-
ing the appropriate professional concduct of all persons whose activi-
ties are regulated by the Board.

B. Persons licensed by the Board shall:
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Practice in a manner that is in the best interest of the public
and does not endanger the public health, safety, or welfare,

Be able to justify all service rendered to clients as necessary
for diagnostic or therapeutic purposes.

Practice only within the competency areas for which they are
qualified by training and/or experience.

Report to the Board known or suspected violations of the laws
and regulations governing the practice of professional counsel-
ors.

Use only those educational credentials in association with their
licensure and practice as a professional counselor that have
been earned at a coilege or university accredited by a regional
accrediting agency and that are counseling in nature. Those
crecentials include the title "Doctor” as well as academic
designations following one's name, such as M.Ed., Ph.D.

Use only indicators of current counseling-reiated credentials
awarded by independent credentialing agencies (such as -Ameri-
can Association of Marriage and Family Therapists, Certified
Rehabilitation Counselors, Certified Clinical Mental Health
Counselors) in association with their licensure and practice as
professional counselors.

Neither accept nor give commissions, rebatas, or other forms
of remuneration for referral of eclients for professional servic-
es.

Ensure that clients are aware of feas and billing arrangements
before rendering services.

Keep confidential their counseling relationships with clients,
with the following exceptions: {1) when the client is in dan-
ger to self or others; and (2) when the professional counselor
is under court order to disclose information.

Disclose counseling records to others only with the expressed
consent of the client.

Ensure that the welfare of clients is in no way compromised in
any experimentation or research involving those c¢lients.

Not engage in dual refationships with clients that might com-
promise the client’'s well-being or impair the counselor's objec-
tivity and professional judgment (to include such activities as
counseling close friends or refatives, engaging in sexual
intimacies with a client).
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13. When advertising their services to the public, ensure that
such advertising is neither fraudulent nor misleading.

§ 6.2. Grounds for revocation, suspension, or denial of renewal of license.

A.

In accordance with Chapter 24, § 54.1-2400.7 of the Code of Vir-
ginia, the Board may, after a hearing, revoke, suspend or decline
to renew 2 Board license for just cause.

Action by the Board to revoke, suspend or decline to renew a
license shail be taken in accord with the following:

1.  Conviction of a felony or misdemeanor involving moral turpi-
tude.

2. Procuring of a license by fraud or misrepresentation.

3, Conducting one's practice in such a manner as to make it a

danger to the heaith and welfare of one's clients or to the
public, or if one is unable to practice counseling with reason-
able skill and safety to clients by reason of illness, drunken-
ness, excessive use of drugs, narcotics, chemicals, or other
type of material or result of any mental or physical condition.

4, Negligence in professional conduct or nonconformance with the
Standards of Practice (§ 6.1.B of thesa reguiations).

5. Performance of functions outside the demonstrable areas of
competancy.
7. Violation of or aid to another in violating any provision of

Chapter 35, Title 54.1, of the Code of Virginia; any other
statute applicable to the practice of professional counseling; or
any provision of these reguiations,

Petition for rehearing. A petition may be made to the Board for
reinstatement upon good cause shown or as a result of substantial
new evidence having been obtained that would alter the determina-
tion reached in subsection B. of this saction.

§ 6.3. Reinstatement following disciplinary action.

A

Any person whose license has been revoked .or denied renewal by
the Board under the provisions of § 6.2 may, two vears subsaquent
to such Board action, submit a new appiication to the Board for
licensure.

The Board in its discretion may, after a hearing, grant the rein-
statement scught in subsection A. of this section.
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C. The applicant for such reinstatement, if approved, shall be licensad
upon payment of the appropriate fees applicable at the time of
reinstatement.



