Rev.  1/31/2011
INSTRUCTIONS

Licensure by Endorsement to Practice as a Physical Therapist or Physical Therapist Assistant

(Graduate of an American/Approved Program)

(This form has been designed for use as a checklist)
If all documentation/information has been received from the applicant, the licensing process takes approximately 3 to 5 business days.  Upon receipt of the license application an acknowledgement letter is sent to the applicant advising the applicant what items have been received and what items are lacking.  If an email address is provided application acknowledgements may be sent via email.
Applications will remain in process no longer than one (1) year.  If, at the end of one (1) year, a license is not issued, the application file is destroyed.  An applicant shall reapply for licensure, submit fees, required documentation, and meet the qualifications for licensure in effect at the time of the new application.

 FORMCHECKBOX 
 1.
THE APPLICATION FOR A LICENSE TO PRACTICE AS A PHYSICAL THERAPIST OR PHYSICAL THERAPIST ASSISTANT - This application will not be considered until all sections have been completed. 
If you answered yes to questions #10 and #11 of the application, attached a copy of your original criminal history record (from the state police); a certified copy of the final order, decree, or case decision by a court or regulatory agency with lawful authority to issue such order, decree or case decision; and any other information you wish to have considered with your application (i.e., information on the status of incarceration, parole, or probation; reference letters; documentation of rehabilitation; etc.).
 FORMCHECKBOX 
 2.
PROOF OF PROFESSIONAL EDUCATION - OFFICIAL transcript w/ seal, graduation date & program completed if licensed less than five (5) years.  EMPLOYMENT VERIFICATION LETTRER stating how long you have worked.
OR 
IF LICENSED LONGER THAN FIVE (5) YEARS  - VERIFICATION OF ACTIVE CLINICAL PRACTICE–Clinical Practice must be professional practice during the five years immediately preceding application for licensure in Virginia with a current, unrestricted license issued by another U.S. jurisdiction.  For the purpose of this section active clinical practice is defined at least 2,500 hours of patient care over a five-year period immediately preceding the application for licensure in Virginia.  Your Employer must provide verification on letterhead of your clinical practice in patient care.
 FORMCHECKBOX 
 3.
FEES – All fees are non-refundable.  The fee for a PT applicant is $140.00.  The fee for a PTA applicant is $100.  Make check or money order payable to the Treasurer of Virginia.  Include the fee with the application.  Applications and fees received separately will be returned to the sender.
 FORMCHECKBOX 
 4.
VERIFICATION OF STATE LICENSURE – Provide written verification from the issuing regulatory authority, in all jurisdictions, in which you have ever held a license, including expired, inactive, and current licenses.  Contact each State regarding processing fees.

 FORMCHECKBOX 
 5.
EXAM SCORES - Contact the Federation of State Boards of Physical Therapy (FSBPT) at (888) 461-6905 – 124 West Street, South, 3rd Floor, Alexandria, Virginia 22314, to request your National Physical Therapy/Physical Therapy Assistant examination scores to be transferred to the board.  Your request may require your candidate ID number.  If you took the computerized exam, your candidate ID number is your social security number.  If you took the paper/pencil exam, you will need to contact the state in which you took the exam for your ID number.  
 FORMCHECKBOX 
 6.
NATIONAL PRACTITIONER DATA BANK (NPDB) and HEALTHCARE INTERGRITY AND PROTECTION DATA BANK (HIPDB): – You will need to request a current report – Self Query - from NPDB and HIPDB.  There is an $8.00 processing fee for each entity for a total cost of $16.00 to the applicant; fees must be paid by credit card (VISA, MasterCard, Discover or American Express) to NPDB and HIPDB. They do not accept cash or checks. You may request the Self Query report through their website at www.npdb-hipdb.hrsa.gov 

 FORMCHECKBOX 
 7.
CONTINUING EDUCATION– Submit evidence of completion of 15 hours of continuing education for each year in which you held a license in another U.S. jurisdiction, or 60 hours obtained within the past four years.

TRAINEESHIP REQUIREMENTS - Any PT/PTA seeking endorsement or as described in regulation 18 VAC 112-20-65C who has not actively practiced physical therapy for at least 320 hours within the four years immediately preceding his application for licensure shall first successfully complete a 480-hour traineeship as specified by subsection B of 18 VAC 112-20-140.  Download the appropriate traineeship application and Regulations at www.dhp.virginia.gov 
PLEASE NOTE:
1.  It is unlawful to practice as a PT/PTA in Virginia until you have been issued a Virginia license or until you have been issued written authorization from the board office to serve in a traineeship under the direct supervision of a licensed physical therapist in Virginia.

2.  FAXED DOCUMENTS ARE NOT ACCEPTABLE.

3.  Only original documents will be accepted.   

4.  Passport-type color photograph must be full-face and current (not older than 6 months).
5.  Applications altered in any way may not be accepted.
